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My Dear Friends in Christ,  
 

No dollar amount can be placed on the values our young people receive from a Catholic 
school education.  It is a holistic approach that focuses on educating a young person’s 
body, mind and soul. 

 
Where else can a student learn about the beliefs, practices and traditions of our Catholic 
faith, live out their faith by serving God and those in need, and receive top academic 
training in a safe, nurturing environment?  There is no greater investment for forming our 
youth’s future than in investing in Catholic education. 

 
I am proud of our Catholic schools in the Des Moines diocese.  We are blessed with 
committed leaders and educators who are dedicated to providing a Christ-centered 
education as well as promoting high academic standards.  Our students are actively 
involved in the community, participate in a variety of academic, fine arts and other 
extra-curricular activities while consistently demonstrating higher test scores than the 
state and nation.  We are proud of the responsible and productive citizens who constitute 
the alumni of Catholic Schools. 

 
Your support and involvement in Catholic education will pay rich dividends for our 
young people, their families, the Church and society.  I am grateful for all that you do on 
its behalf. 

 
 
Sincerely Yours in Christ, 
The Most Reverend Richard E. Pates 
Bishop of Des Moines 
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Dear St. Luke the Evangelist Parents,  
 
Welcome to the 2018-2019 school year!   We look forward to providing quality faith formation 
and academic education to all our students.  We focus on our patron saint and all that he has to 
offer through his faith, life, writings and prayers.  
 
As we enter this school year we are committed to educating the whole child with excellent faith 
formation, challenging academics and opportunities to discover and expand God given talents. 
Our faculty and staff are dedicated to providing the very best for each child.  
 
The information contained in this handbook is important for you and your child.  This is meant to 
be informational for you and to be used as a reference as needed throughout the school year.  
 
We are proud to be the parish school for St. Luke the Evangelist Parish!  Thank you for the 
opportunity to serve your family.  I am honored to serve as your principal and encourage you to 
contact me with any questions, comments, suggestions or concerns.  
 
 
Grace and Blessings, 
 
Tonya Eaton 
Principal  
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St. Luke the Evangelist Prayer 

 

Almighty God, you inspired Your servant St. Luke the Evangelist and Physician to 
set forth in the gospel the love and the healing power of your Son. In faithfully 
detailing the humanity of Jesus, he also showed the divinity of Jesus and His 

genuine compassion for all human beings. 
 

May St. Luke intercede for us that we may deepen our understanding of the gospel 
and grow in compassion of Jesus. May his intercession enable our new parish to 

follow Your way and plan for us. 
 

We ask this through our Lord Jesus Christ who lives and reigns with You and the 
Holy Spirit, one God forever and ever.  

 

Amen. 
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Diocese of Des Moines Vision Statement 
Catholic schools in the Diocese of Des Moines, based on the teachings of Jesus Christ and the                 
mission of the Church, are collaborative communities of spiritual formation and academic            
excellence, where students grow in faith and wisdom, emerging as responsible citizens dedicated             
to the practice of lifelong discipleship. 
 
Diocese of Des Moines Mission Statement 
We develop and inspire learning for life by providing a world-class education within a Catholic               
environment for our students. 
 
Belief Statements  
Catholic schools exist to enable students to learn the traditions and doctrines of the Catholic               
Church and to carry out the Gospel message of Jesus Christ in their daily lives. 
 
Each student in Catholic schools should experience the value of human dignity and the concepts               
of peace and justice to enable them to be participants in a global society. 
 
Catholic schools and parishes are partners with parents in the education of the children. 
 
Catholic school educators apply research-based curricular practices that enhance the learning of            
all students in the classroom. 
 
Diocese of Des Moines Essential Learnings 
Students in the Diocesan schools will: 
 

● Access and use information effectively 
● Apply technology competently 
● Think critically and creatively 
● Solve problems independently and cooperatively 
● Reason scientifically, mathematically and historically 
● Accept church, civic and personal responsibility 
● Anticipate and constructively react to change 
● Communicate ideas and feelings effectively in various ways 
● Demonstrate global awareness, cross-cultural understanding and social justice principles 
● Cultivate an understanding and appreciation of the arts 
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St. Luke the Evangelist Catholic School Mission Statement: 

Our mission is to create a Catholic identity with high academic expectations. We will 
provide a caring, safe and respectful learning environment. We will develop our students 
by ensuring that the teachings and values of Jesus Christ are integrated in all aspects of 
school life. We will serve as partners in the formation of life-learners and living witnesses of 
Christ by leading lives of faith and stewardship. 

 

St. Luke the Evangelist Catholic School Vision Statement: 

 
At St. Luke’s school:  We pray. We learn. We serve. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Updated 7/18 



 

 

 
 
 
 
 
 
 
 
 
 
 

Mass 

Students attend and actively participate in weekly all school Mass.  Mass is celebrated on Fridays 
at 8:30 am. If there is no school on Friday, Mass will be celebrated on the last day of the school 
week.  Please make every effort to have your child attend Saturday or Sunday Mass as a family. 
 

Prayer 

Each school day begins with all school prayer.  Prayer is interwoven throughout each day.  Each 
day ends with prayer.  Classrooms choose a class prayer that is their special prayer for the year. 
This can include formal prayer or student written prayer.  Prayer will also be said before and 
after lunch. 
 

Sacraments 

Students in 2nd grade prepare for and receive the sacraments of Reconciliation and First 
Communion.  Reconciliation will be celebrated in the fall.  First Communion will be celebrated 
in the spring.  Reconciliation will be celebrated for students in grades 3 – 8 during Advent and 
Lent.  

 

Social Justice 

As a Catholic school we work hard to teach our children how to live our faith.  This includes 
social justice.  Each year we focus on how we can help others through prayer, service and giving. 
Social justice is living and breathing with our students all year.  
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Organization 
 
 

Organization 
The organizational structure for St. Luke the Evangelist Catholic School includes the Diocesan 
Board of Education, Diocesan Superintendent of Schools, St. Luke the Evangelist Catholic 
School Board, pastor, principal, teachers, parents and students. 
 
Administration 
St. Luke the Evangelist Catholic School employs an accredited full-time principal licensed by the 
state of Iowa.  The major responsibilities include: faith leader of the school, personnel director, 
educational leader, management/administration, public relations, and planning and development. 
The principal is employed by the parish and has direct accountability to the pastor and the St. 
Luke School Board. 
 
School Faculty 
The faculty of St. Luke the Evangelist Catholic School is comprised of fully accredited 
professional teachers.  All the teachers hold current licensure in the state of Iowa issued by the 
Board of Educational Examiners.  They are qualified to teach in the subject areas to which they 
are assigned.  Faculty members in grades Kindergarten through fifth grade are hired primarily as 
self-contained classroom teachers.  Teachers in grades six through eight work in their areas of 
expertise and certification.  Additional specialists are employed in the areas of Art, Guidance and 
Counseling, Music, PE, and Spanish.  The faculty is regularly observed and evaluated by the 
principal. 
 
Substitute Teachers 
All substitute teachers hold current licensure issued by the Board of Educational Examiners. 
Substitute teachers are to be accorded the same respect as regular classroom teachers.  If the need 
for a long term substitute is present, the substitute will work closely with the classroom teacher, 
any teaching partner, and administration to ensure that learning is continuing for children and 
that the transition is smooth. 
 
Parent Volunteers 
All parent volunteers who assist in the classrooms, special events and extracurricular activities 
are required by the Diocese of Des Moines to complete a volunteer application (available on our 
school website www.saintluketheevangelistschool.org) and to complete Virtus training.  Virtus 
training sessions are now available online.  More information is available at 
www.dmdiocese.org. 
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Code of Conduct 

The St. Luke the Evangelist School Code of Conduct is designed to assist students to live by the  
principles of a school rooted in our Catholic Scripture and beliefs. 
 

Two sets of principles are used to guide the student’s behavior. The first set of principles is the 
obedience to the Ten Commandments, the Beatitudes, and the moral teachings of Jesus Christ. 
The second set of principles is the moral and ethical laws of the Church, with particular emphasis 
on the six precepts of the Church. 
 

St. Luke the Evangelist is a school system dedicated to the spiritual, intellectual, physical and 
social development of its students. 
 

Discipline 

Desirable behavior is not an innate trait. Making choices and accepting the responsibility for 
those choices, building trust, respect and confidence, showing consideration for others, sharing, 
following the rules and other social skills must be learned in the very same way as academic and 
physical skills. Students will be guided in developing the following responsible behaviors: 
 

1. Obeying classroom and school rules, as well as directions from adults in charge. 
2. Communicating physically and verbally in a respectful manner. 
3. Working and playing cooperatively. 
4. Using student and school materials in a safe and proper fashion. 
5. Obtaining the owner’s permission when taking or using materials other than one’s own. 
 
The moral obligation of teaching discipline to children rests first with the parents/guardians. The 
responsibility of the school is to give extension and broadening to that parental discipline. The 
teachers at St. Luke the Evangelist Catholic School are dedicated to finding the best means of 
guiding and teaching the students, and in this way helping the parents. 
 
It is extremely important that a child understand that their parents/guardians stand behind the 
school and that they will demand an accounting of what the child does in school. Without such 
an understanding, a child can come to think that home and school are unrelated areas of authority 
and soon learn to play one against the other. We can best serve the children by working together, 
by checking out whatever misunderstandings might arise, and by supporting one another. We can 
come to some understanding which will safeguard the child's respect for all.  
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St. Luke the Evangelist Catholic School Positive Behavior Intervention Supports (PBIS) 
 St. Luke the Evangelist Catholic School holds students at the center of all that we do. We are 
committed to creating a safe, responsible, respectful and faith-filled learning environment. All 
we do supports faith formation, academic achievement, social competence, 21st Century skills, 
and a collaborative environment for all students, staff and community members.  
 
St. Luke the Evangelist Catholic School will be fully implementing the Positive Behavior 
Intervention Supports (PBIS) during the 2018-2019 school year after a year of training for a team 
of staff members. PBIS is a school-wide initiative with a consistent set of expectations, including 
positive reinforcements and consequences for all students in Kindergarten through 8th grade. We 
implement PBIS to create a learning environment that encourages positive social interactions, 
active engagement and self regulation for every student.  
 
The school wide PBIS program in Iowa is defined as a philosophy and practice of recognizing 
the importance of positive relationships among all members of a school community for the 
purpose of enhancing learning. PBIS emphasizes prevention, active instruction and research 
validated practices for:  

● Establishing and teaching clear expectations for all students in all settings  
● Establishing and teaching clear expectations for all staff  
● Modeling and rewarding these expectations  
● Helping staff, families and community members understand and support the diversity of 

students  Understanding the physical and social contexts of behavior; using data to guide 
decisions regarding change  

 
The St. Luke Evangelist Catholic School Traits (behavioral expectations) are:  

● Be Respectful  
● Be Responsible  
● Be Safe  
● Be Christlike 

More information about the program will be provided to students and parents as the 2018-2019 
school year begins.  
 

In dealing with students whose behavioral patterns are significantly inappropriate in comparison 
to their peers, the following steps will be followed: 
 
1. Parents/guardians will be notified and a meeting with parent/guardian, principal and teacher(s) 
may be arranged to discuss the child’s needs. 
2. Parents/guardians will be asked to give consent for any professional evaluations considered 
necessary by the principal and the teacher(s) involved. 
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3. It is expected that professional recommendations made to parent/guardian at a scheduled 
staffing will be followed. 
4. Parent's/guardian’s failure to give consent or comply with recommendations may result in a 
request to the School Board to deny continued enrollment. 
5. A student whose behavior does not improve after repeated interventions may be placed on a 
contract. If the contract is broken, the student will be asked to leave for the remainder of the 
school year. 
6. Your child will be held responsible for vandalism or destruction of school property. Parents 
will be notified regarding financial restitution – i.e. desks, chairs, books, etc. 

 

Due Process 

Anonymous allegations about student misbehavior will not be investigated. 
 

Due process rights for St. Luke the Evangelist Catholic School students are defined by Board 
policy. It is our practice to inform every student of the rules. Open communication between 
teacher and parents can resolve most issues. 
 

St. Luke the Evangelist Catholic School students will be given an opportunity to be aware of the 
school rules and acceptable behavior. Parents will be made aware of the matters leading to the 
proposed discipline and may provide their perspective on a situation, which may result in 
disciplinary action.  
 
Grievances  

1. The first step in resolving an issue is to communicate with the teacher. 
2. Parents may appeal concerns of actions to the building principal. 
3. If grievance is still unresolved, parent/guardian will take the grievance to the pastor. 
4. Any serious grievance that cannot be resolved using the above chain of command 

(teacher, principal, pastor), shall be taken to the President of the School Board 
(schoolboard@saintluketheevangelistschool.org) 

 

The principal or School Board may recommend that a student withdraw from the school.  
Following a full and fair review of all available facts, the School Board may expel a student. 
Expulsion may be permanent. 
 

Expulsion 

Expulsion of a student is the sole responsibility of the School Board.  
Normally, other means of correction must have been tried and have failed to bring about proper 
conduct, or due to the nature of the violation, the pupil’s presence causes a continuing danger to 
the safety of other pupils, and other means of correction are not feasible. The decision to expel is 
reached only after a recommendation by the principal has been heard, and the student and/or 
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parent/guardian have had the opportunity for a closed hearing with the Board. The Board may 
expel a pupil for committing, conspiring to commit, or cooperating in offenses related to: 
 

1. Damage to or theft of school or private property. 
2. Infliction of or threatened physical injury to another person. 
3. Possession or sale of weapons or drugs – including alcohol. 
4. Disruption of school activities. 
5. Failure to abide by school rules. 
 

In-School Suspension 

The principal or his/her designee may specify the imposition of an in-school suspension.  
In-school suspension may be imposed for infractions of school rules or policies. Before making a 
decision to suspend a student, the administrator shall notify the parent/guardian of the charges 
against his/her child, and shall afford the parent/guardian an opportunity to speak in his/her 
defense. 
 

Out-of-School Suspension 

Out-of-school suspension is used when other disciplinary methods have failed or when the 
student’s presence is a threat to other students or detrimental to the best interests of the school. 
Parents will be notified promptly of the suspension and of the facts leading to the decision to 
suspend. The parent/guardian may appeal a suspension as per school board policy. Upon return 
to school, the student is placed on full probation. 
 

Possession 

Possession is defined as owning, having or being in control of material either physically (on 
one’s person) or within one’s personal sphere of influence (in lockers, vehicles, bags etc.). In 
alcohol situations, possession is defined as being on the premises where alcohol is served or 
consumed illegally. 
 

Restitution 

Restitution is defined as the replacement cost involved in replacing or repairing a victim’s 
incurred loss or damage. Arrangements for the determination and payment of restitution must be 
made between the student’s family and the injured/damaged party. 
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Attendance 

Because of the impact on their academic success and the work ethic they are establishing, 
students are expected to be present when school is in session.  
 
There may be circumstances requiring a student to miss school.  
 
Excused reasons for an absence include:  

● illness including extended illnesses  
● hospitalization, doctor's care, or doctor’s appointment  
● death in the family or family emergency  
● court appearance or other legal situation beyond the control of the family  
● planned family absence with prior approval of principal with students completing work, 

tests, and projects completed before leaving when possible  
● an extracurricular activity outside of St. Luke the Evangelist Catholic School if in good 

academic standing*  
● principal shall have final determination of excused absences 

 
Unexcused absences include but are not limited to:  

● missing 3 consecutive days due to an illness without a doctor’s note  
● planned family vacation without prior approval of principal  
● absent from school without an excused reason  
● any extra-curricular activity if not in good academic standing*  
● principal shall have final determination of what constitutes an unexcused absence  

 
*Good academic standing – 70% or higher for class score and 2 or less missing assignments in 
all classes combined. 
 
A perfect attendance award will be presented at the end of the school year to students who: 

● have not missed any school during the academic school year 
● have no tardies 
● have not signed in late or signed out early  

 

Excessive Absence 

Upon the 8th day absent from school in a trimester, a contract with limited future absences 
allowed is initiated between the school, parent and student. A violation of the contract can result 
in withdrawal.  

 

If a student is excessively absent due to illness, a note from the attending physician is required 
after missing three consecutive school days. 
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Tardiness  
If a pattern of tardiness or an excessive number of tardies is observed, the teacher will contact the 
parents and make a referral to the principal or designee.  At this time, a conference may be held 
with the attendance review panel to make recommendations for corrective actions.  These actions 
may include (but are not limited to) assigned detention or a parent conference and a contract. 

Academics 

Curriculum 

Diocesan standards and benchmarks are the foundation of our curriculum.  Teachers are required 
to teach, reteach as needed and assess student learning based upon these standards and 
benchmarks.  The standards and benchmarks can be found on the Dioceses of Des Moines 
website at www.dmdiocese.org. 
 

Reporting Student Performance 

The Diocesan Progress Report is the Standards based report for student progress in grades 
Kindergarten through 8th grade and is available for parents at the end of each trimester.  The 
achievement levels are used to show student progress assessed during each trimester. 
 
The Achievement Scale for 4,3,2,1 for Kindergarten through 8th grade is: 
 
4 – Meets grade level expectations with excellence 
3 – Meets grade level expectations 
2 – Progressing towards grade level expectations 
1 – Attempts; not meeting grade level expectations 
 

Grades 6-8 
Parents can access PowerSchool for grades 6-8 to view assignments, including missing or late 
work, and quiz and test scores. Grade 6-8 content and specials’ teachers are required to update 
grades on PowerSchool weekly. 
 
Teachers will also send out reports during the middle of each trimester for an update on student 
progress.  Teachers will contact parents any time there is a question or concern about a student. 
 

Grades K-5 
Parents will receive a progress report at the end of each trimester.  Teachers will contact parents 
any time there is a question or concern about a student.  
 
Student Records 

A permanent record of each student is kept on file in the school office.  According to the Family 
Educational Right and Privacy Act, parents may have the right to see their child’s permanent 
record upon request.  Parents can contact the principal to view the records of their child.  
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Grading Principles and Guidelines 

Assessment Principles and Guidelines 
Approved by and for the Schools of the Diocese of Des Moines 

 
These agreements were made through a collaborative, consultative process.  All schools and their 
professional staff members within the diocese will follow these agreements.  
 

Grades K-5 Agreements: 
1. Differentiation of instruction is necessary in order for students to grow and progress. 
2. Behavior  

➢ is not considered part of academics and is not to be considered a part of the 
academic assessment. 

➢ it is to be reported in a separate location on the progress report. 
3. Extra credit will not be given in any school. 
4. Zeroes will not be used. 

➢ Teachers will use ID (insufficient data) in the progress report. 
5. Averaging 

➢ Teachers will look at the median (middle score) of all the mini summatives (end 
of units of learning).  

➢ Should be a holistic mark if looking at percents, pluses or minuses. 
6. Homework  

➢ Homework must be meaningful, purposeful, of high quality and aligned to 
specific benchmarks and grade-level expectations. 

➢ Each school will determine the appropriate amount of homework. 
➢ Incomplete work will be marked as ID (incomplete data). 
➢ Teachers must give students opportunity to complete the work. 

7. Incomplete work  
➢ Students are expected to complete all required work. 
➢ Work that is not submitted will be identified as ID (incomplete data). 
➢ Teachers must give students opportunity to complete the work. 

8. Formative Work 
➢ Evaluating formative work must guide instruction and learning. 
➢ Formative work must be checked or receive feedback but not all work must 

necessarily be recorded in a grade book. 
➢ More recent formative work should be used in grading.  

9. Summative Work 
➢ Summative assessments are to be used to determine a student’s performance. 
➢ Students will have the opportunity to demonstrate proficiency on Standards, 

Benchmarks and Grade-Level Expectations through formative work in the event 
that the summative assessment does not reflect proficiency. 

 
Teachers will look at the total body of evidence in order to arrive at a summative assessment.  
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Grade 6-8 Assessment Principles and Guidelines: 
 

1. Differentiation of instruction is necessary in order for students to grow and progress.  
2. Behavior 

➢ is not considered part of academics and is not to be considered part of the 
proficiency level assessment. 

➢ is to be reported in a separate Christian Character progress report. 
➢ Behavior may be reflected in the student's’ final letter grade. 

3. Extra credit will not be given; quality differentiation is expected to determine whether a 
student exceeds grade/course level expectations. 

4. Zeroes  
➢ Will not be given for missing or incomplete work. 
➢ Teachers are to use zeroes only when the actual score reflects a zero score. 

5. Determining proficiency 
➢ Teachers will triangulate data, considering most recent scores to determine 

proficiency. 
6. Homework 

➢ Homework must be meaningful, purposeful, of high quality and aligned to 
specific benchmarks and course-level expectations. 

➢ Each school will determine the appropriate amount of homework. 
➢ Incomplete work will be recorded as ID (insufficient data). 
➢ Teachers must give students opportunity to complete the work. 

7. Incomplete work 
➢ Students are expected to complete all required work. 
➢ Work that is not submitted will be recorded as ID (insufficient data). 
➢ Teachers must give students opportunity to complete the work. 
➢ Points may be taken off for late work. 

8. Formative Work 
➢ Evaluating formative work must guide instruction and learning. 
➢ Formative work must be checked or receive feedback, but not all work must 

necessarily be recorded in a grade book. 
➢ More recent formative work should be used in grading. 

9. Summative Work 
➢ Summative assessments are to be used to determine a student’s performance. 
➢ Students will have the opportunity to demonstrate proficiency on Standards, 

Benchmarks, Grade-level Expectations, and Course-Level Expectations through 
formative work in the event that the summative assessment does not reflect 
proficiency. 

➢ Teachers will look at the total body of evidence in order to arrive at a summative 
assessment. 

 
 

Updated 7/18 



 

 

Further Guidance and Vocabulary Associated with Principles and Guidelines 
 
Zeroes are not to be given for any reason unless the student “earned” the score of zero. 

● Example:  A student scores 0/10 on a quiz.  
● Please keep in mind the ultimate goal is student learning, so a strong retake policy should 

be in effect to help these students learn the material. 
 
Averaging: Use one of two options  

● Mode: Most common score 
● Median: Middle score 

o Remember to use most recent scores for each GLE/CLE. 
o Always use professional judgment and knowledge of the student to assist in 

non-straight forward situations. 
 

Proficiency Score: 4-3-2-1 score to determine student’s progress towards GLE/CLE. 
● It is acceptable to give students challenge questions to assist in determining proficiency 

score (between 3 and 4).  
● These challenge questions should not affect academic grade, only proficiency score. 

 
 
Academic Grade: A-B-C-D-F letter grade found when averaging summative work scores 
together (used only in grades 6-8). 

● The following grading scale should be used to determine academic grades. 
 
 
A+ 98-100 C+ 77 – 79   
A 93 - 97 C 73 – 76  
A- 90 – 92 C- 70 – 72  
B+ 87 – 89 D+ 67 – 69  
B 83 – 86 D 63 – 66  
B- 80 – 82 D- 60 - 62  

                                          F     59 and below 
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Formative Work/Assessment: informal assessments used to determine a student's’ current level 
of understanding related to a GLE/CLE.  

● Formative assessments help teachers determine where to go next. 
● Formative assessments should be considered “practice” and not counted or minimally 

counted (no more than 10%) as part of their final proficiency score and/or academic 
grade. 

● Examples: 
o Homework 
o Class discussion 
o Thumbs Up/Thumbs Down 
o Exit Card/Ticket of the Door 
o Quizzes 

 
 
Summative Work/Assessment: A formal assessment used to determine the student's’ level of 
understanding after a CLE/GLE has been taught. Summative Assessments are used to determine 
proficiency level and/or final grade. 

Examples: 
● Tests 
● Quizzes 
● Projects 
● Essays 

 
Pre-Assessment: A formal or informal assessment to determine students’ knowledge of a 
CLE/GLE prior to the topic being taught. 

Examples: 
● KWL Charts 
● Discussion 
● Paper and Pencil test 
● Journal Entry 
● Exit Card/Ticket out the Door 
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COMMENT CODE 
Level 4:  Meets Grade Level Expectation with Excellence  

This level of achievement describes assessment evidence that demonstrates above 
grade level performance in relation to meeting the end of the year grade-level 

expectations from the Diocese of Des Moines for the marking period.  The evidence is 
characterized by an in-depth understanding of subject-area content, and it demonstrates 

knowledge and skills beyond those expected at this grade level at the time of the 
progress report.  

Level 3: Meets Grade Level Expectation 
This level of achievement describes assessment evidence that demonstrates grade level 
performance in relation to meeting the end of the year grade-level expectations from 

the Diocese of Des Moines for the marking period. The evidence is characterized by a 
solid understanding of subject-area content, and it demonstrates the knowledge and 

skills expected at this grade level at the time of the progress report. 
Level 2: Progressing Toward Grade Level Expectation 

This level of achievement describes assessment evidence that demonstrates limited 
grade level performance in relation to meeting the end of the year grade-level 

expectations from the Diocese of Des Moines for the marking period. The evidence is 
characterized by a basic understanding of subject-area content, and it demonstrates 

knowledge and skills below those expected at this grade level at the time of the 
progress report. 

Level 1:  Attempts; Not Meeting Grade Level Expectation 
This level of achievement describes assessment evidence that demonstrates below 

grade level performance in relation to meeting the end of the year grade-level 
expectations from the Diocese of Des Moines for the marking period.  The evidence is 

characterized by an inadequate understanding of subject-area content and it 
demonstrates knowledge and skills below those expected at this grade level at the time 

of the progress report. 
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St. Luke the Evangelist Catholic School 

Guidelines for Whole Grade or Subject Acceleration 
 
I. Definitions: 
 
Whole-Grade Acceleration: The practice of assigning a student to a higher grade level than is 
typical given the student’s age on a full-time basis for the purpose of providing access to 
appropriately challenging learning opportunities. 
 
Individual Subject Acceleration: The practice of assigning a student to a higher grade level 
than is typical, given the student’s age for the purpose of providing access to appropriately 
challenging learning opportunities in one or more subject areas. 
 
Acceleration involves moving a student through the traditional educational curriculum more 
quickly. Although instructional practices such as curriculum compacting and differentiating 
instruction can provide meaningful educational experiences for gifted students, there are unique 
situations in which such strategies are insufficient for fulfilling the academic potential of a highly 
gifted child. In these situations, subject or grade acceleration may be a consideration. When 
considering grade or subject acceleration for a student, the team making the decision should 
follow the guidelines listed below.  
 
II. “Best Practices” in Acceleration Guidelines:  

1. The student will be evaluated in the areas of academic achievement, cognitive ability, and 
social and emotional functioning.  

2. For whole grade acceleration the students must score at a 95% on the core composite of 
Iowa Assessments.  

3. For single subject acceleration, the students must score in the 98% in the subject area for 
two successive years on Iowa Assessments test.  

4. Artifacts and data must be submitted that demonstrate mastery above the mean in the 
grade level or subject area to be entering. 

5. A team of evaluators, including but not limited to; guidance counselor, current teachers, 
gifted specialists, and principal, have an open dialogue about the student’s emotional 
stability, academic achievements, and social maturity to determine if a recommendation 
is warranted.  

6. The guidance counselor should evaluate the student’s desire and motivation for 
acceleration in addition to determining that the child does not feel unduly pressured by 
the parents to advance. 
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III. Protocol for Seeking Acceleration: 
1. A student may be referred for acceleration by faculty member, parent, guidance counselor 

or psychologist. Parents may initiate a conversation about grade acceleration by making 
an appointment with the classroom teacher and principal.  

2. The principal will ask the gifted specialist to appoint a committee of evaluators called the 
Acceleration Team. 

3. The gifted specialist and current teachers will gather data that demonstrate that the above 
best practices guidelines are met.  

4. The gifted specialist will schedule a meeting of the appointed Acceleration Team to 
discuss the request.  

5. The Acceleration Team will complete a data review. 
6. The Acceleration Team will make a recommendation to the principal.  
7. The principal, Acceleration Team, and parents will meet to discuss the recommendation. 

Topics that will be discussed at the meeting: a plan of coursework, transportation and 
financial requirements, social and emotional considerations  
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Daily Processes 

 

School Day Schedule  
The following chart lists the start/release times for St. Luke the Evangelist Catholic School 
students.  

 

Time Action 
7:55 am Students may be on school grounds. 
8:05 am All school prayer and Pledge of Allegiance  
8:15 am School day begins. Students are to be in classroom. 
3:15 pm School day ends.  Students released from classroom. 
3:25 pm Students not picked up are sent to After Care.  

 
 

Morning Drop Off 

Students are to be dropped off in the morning on the North side of the building. 
Parents/guardians will pull up and a staff member will be there to assist students exiting from 
their vehicles.  Students ARE NOT to be dropped off on the South side of the building. If you 
arrive after 8:15 am a parent/guardian must sign the student in at the school office. 
 

Parents/guardians dropping off students for before school care will accompany their child into 
the building.  
 
Afternoon Pick Up  
Students are to be picked up on the North side of the school.  Parents are to pull up and students 
will come to the car.  Staff will bring students out of the school to meet their rides.  Please notify 
the school office if there is a change in who is picking up your student(s).  Students will not be 
allowed to go with an undesignated person unless the school office has been notified. 
 

If a student(s) have not been picked up by 3:25 they will go to after school care and a 
corresponding fee will be assessed to the parent. 
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Students Who Walk To/From School 
 

Before School Procedures 

● Students are not allowed in the church or school prior to 7:55 am, except with the 
expressed permission of a teacher, or if they are part of Before Care.  

● K-8 students may not be on school grounds before 7:55 am.  
● Students who arrive between 7:55 am – 8:05 am are to wait with students being dropped 

off outside in their class line until morning prayer. If the weather is inclement, students 
will be allowed to wait inside in the gym.  

● Students who arrive before 7:55 am will be sent to Before Care, and a corresponding fee 
will be assessed to the parent. 

 

After School Procedures 

● All students are to leave the school grounds immediately after dismissal unless they are 
participating in some supervised activity scheduled for that time.  

● Students are not permitted to be in the church, or in areas other than those assigned, 
except under direct supervision of a member of the school staff.  

● Students are not allowed to wait at school for sports or other activities that are scheduled 
later in the afternoon or evening, except by prior arrangement.  

● Arrangements for a student to remain after school should be made 24 hours in advance if 
possible.  

● Students not picked up by 3:25 pm will be sent to After School Care and a corresponding 
fee will then be assessed to the parent.  

 

Note: If it is necessary for a student to remain after school for any reason, the student must be 
under the supervision of a teacher or Aftercare staff.  

 
 

Students Who Need to Leave During the School Day 

No student is to leave the school grounds after arriving unless communication from parents is 
presented to the teacher or permission is given by the principal.  The process for students to leave 
early includes:  

● Parents must meet their children at the office when it is necessary for the student to be 
dismissed early.  

● Parents must sign students in and out in the office.  
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Emergency Procedures 

Crisis Plan  
In the event of a crisis at St. Luke the Evangelist Catholic School, emergency response 
procedures which are part of the St. Luke the Evangelist Catholic School Crisis Plan are 
activated.  St. Luke the Evangelist Catholic School maintains and frequently reviews the Crisis 
Plan manual.  The safety of our students is the most important priority throughout any crisis 
situation. 
 

Fire/Tornado/Intruder Drills 

Regular fire, tornado and intruder drills are practiced throughout the school year.  Safety is our 
first priority in any crisis situation. 
 

Miscellaneous School Procedures 

 

Mass 

Students attend weekly Mass on Fridays at 8:30 am.  All students are required to attend Mass on 
Holy Days and on the occasions of special liturgies and activities.  Adjustments in the 
requirement for attendance at Mass may be allowed on given days or special occasions for entire 
classes when requested by the teacher and approval is given by the principal.  Parents are invited 
to attend weekly Mass whenever possible. If school is not session on Friday, school Mass will be 
on the last day of the school week. 
 
Recess 

All children are expected to participate in all recesses unless excused by a note from a doctor. 
Teachers will not take recess away from a student as a punishment or consequence. Students may 
be required to walk during recess for a designated amount of time due to behavior issues. 
 

School Events 

Attendance is mandatory at all special school and class activities for which advance notice is 
given and school time is used for practice and preparation.  

 

Such activities include vocal/band concerts, field trips, and other such activities, whether held 
during the school day or in the evening. Students may only be excused in the event of an 
emergency or a serious conflict where the presence of the student is not essential to the 
performance and the conflict is unavoidable.  In such cases, a request to be excused must be 
made in writing (and in advance when possible).  The request will be reviewed by the sponsor of 
the activity and the appropriate classroom teacher.  The request will be presented to the principal.  
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Note: Athletic events, parties and similar events are not normally considered sufficient grounds 
for absence at special school events.  Students must attend, at minimum, half of the school day 
on the day an event or activity is held to participate in that event or activity.  

Birthday Invitations/Treats 

Birthday/private party invitations are NEVER to be passed out at school unless all classmates 
are invited.  Invitations should be sent unlabeled (no names) and they will be put in the Thursday 
take-home folders.  Non-food items are encouraged for birthdays or other activities.  Prior 
arrangements with the classroom teacher should be made before bringing treats to school.  All 
treats must be store purchased and prepackaged. Drinks and gum are not allowed.  

 

Suggestions for birthday treats include: Fresh fruit, Popcorn, Fruit snacks, Granola bars, Pretzels, 
Crackers, and String cheese  

 

Possessions  
Students may not possess matches, cigarettes, vape pens, lighters, knives, guns, heelys, 
skateboards, rollerblades, spinners, or similar items during school hours or at any school related 
function.  

 

Electronics  
St. Luke the Evangelist Catholic School is not responsible for any lost, stolen, or damaged  
electronics.  Personal iPods, iPads, cell phones, beepers, MP3 players, any recording device, 
electronic games will not be allowed during school hours.  Students are not allowed to text, film, 
record or use any of the above mentioned items without specific permission from a teacher. St. 
Luke the Evangelist Catholic School acknowledges that some families may have valid reasons 
for a student to have a cell phone for use after school.  If a cell phone is brought to school it must 
remain off or it will be confiscated. The cell phone should not be carried by the student during 
the school day.  Student use of cellphones during school is prohibited.  Teachers will confiscate 
any phones that they see during the school day.  Confiscated cell phones must be picked up by 
parents.  If a phone is confiscated more than once there will be a fine of $25 for each infraction 
which must be paid before the phone is returned to the student.  
 
St. Luke the Evangelist Smoke-Free Policy  
This Smoke Free Policy amends the current Smoke Free Policy to include the use of electronic 
nicotine delivery systems–known as e-cigarettes, e-cigars, e-hookahs and e-pipes. 
 
To protect and enhance indoor air quality and contribute to the health and well-being of all 
employees, students and visitors, St. Luke the Evangelist Catholic Church and campus shall be 
entirely smoke free and vape free.  
 
This policy amendment is effective immediately.  
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Smoking and vaping are prohibited in all enclosed areas as well as the outside property within 
this Parish without exception. This includes common work areas, auditoriums, classrooms, 
conference and meeting rooms, private offices, elevators, hallways, medical facilities, cafeterias, 
employee lounges, stairs, restrooms, employer-owned or leased vehicles, all other enclosed 
facilities, parking lots, playgrounds and including all school grounds, including parking lots, 
athletic fields, tennis courts, and any other outdoor area under the control of this private 
educational facility, including inside any vehicle located on such school grounds.  
 
Definitions: Smoking refers to the use of traditional tobacco products. Vaping refers to the use of 
electronic nicotine delivery systems or electronic smoking devices. These are commonly called 
e-cigarettes, e-pipes, e-hookahs and e-cigars.  
 

State Law – Chapter 142D is known as the “Smokefree Air Act”. The purpose of this chapter is 
to reduce the level of exposure by the general public and employees to environmental tobacco 
smoke in order to improve the public health of Iowans. [ii] 

In Iowa, smoking is generally prohibited in the following areas namely public places, enclosed 
areas within places of employment including work areas, private offices, conference and meeting 
rooms, classrooms, auditoriums, employee lounges and cafeterias, hallways, medical facilities, 
restrooms, elevators, stairways and stairwells, and vehicles belonging to the employer. 

People are also prohibited from smoking in outdoor seating or serving areas of restaurants, 
public transit stations, platforms, and shelters owned by the state, school grounds, including 
parking lots, athletic fields, playgrounds, tennis courts, and any other outdoor area under the 
control of a public or private educational facility, including inside any vehicle located on such 
school grounds.  
 
§ 142D.9 deals with civil penalties. It states about the type of punishment in case of violation of 
the prohibition on smoking. A person who smokes in an area where smoking is prohibited is 
liable for a civil penalty for each violation. 
 
Substances  
Students may not use or possess controlled or prescription substances, tobacco, beer, or alcoholic 
beverages.  
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Thrown Material  
Students may not throw, pick up or toss rocks, sticks, snowballs, or other missiles. Students may 
not throw or toss any article (other than when instructed by a teacher).  

 

Gum and Candy  
Students may not chew gum and/or eat candy on school premises (including the playground, 
gymnasium, all areas of the church) or on field trips.   The exception to this is a classroom party.  

 

Student Transportation  
Bicycles may be ridden to and from school by students at their own risk.  Helmets are required. 
Students are responsible for providing their own locks and locking their bikes.  Mopeds and 
similar bikes are not allowed.  

 

Inappropriate Behavior  
Conduct or actions of any student or group of students from St. Luke the Evangelist Catholic 
School, whether at school or outside of school, which cause embarrassment or brings discredit to 
St. Luke the Evangelist Catholic School, or which otherwise damages the reputation of St. Luke 
the Evangelist Catholic School, will be handled by the principal.  When practical and possible, 
the situation will be dealt with before students are permitted to return to regular classes or 
participate in any extracurricular activities or performances.  

  

Deliveries  
If parents bring items to school for their children the items will be left in the school office for 
delivery at a time that does not cause disruption of learning.  Balloons, flowers, and other 
celebratory items will not be delivered to the classrooms.  We encourage items like these to be 
given to students at their home. 
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St. Luke the Evangelist Catholic School 
Uniform Code 

2018-2019 

 

Students are expected to come to school neatly dressed, clean and well-groomed.  Students are to 
wear their uniforms each day unless otherwise stated.  Uniform checks will be conducted on a 
daily basis.  Parents are responsible for making sure their children come to school dressed 
appropriately each and every day.  The Principal is the final judge on the acceptability of 
students’ appearance. 

All stitched logo items and plaids are to be purchased through Donald’s Uniform Company at 
www.donaldsuniform.com   The site will have a list of all acceptable items for St. Luke the 
Evangelist Catholic School. 

Non-logo items may be purchased at any store or catalog of parental choice. 

K-8 Shirts 

● White polo shirts (school logo or non-logo) or hunter green school logo shirts – for both 
boys and girls. 

● White Peter Pan blouses may be worn with jumpers. 
● All shirts may be short or long sleeved. 
● Shirts must be tucked in at all times. 
● Only plain white t-shirts with no design or words may be worn under shirts. 
● No long sleeve t-shirt may be worn under the short sleeved polo shirt. 
● All students are required to have one logoed green polo shirt for mass days and field 

trips. 
 

K-8 Sweaters/Sweatshirts/Fleece Jackets 

● All sweaters and sweatshirts must be hunter green with the stitched school logo. 
● Dress code shirt must be worn under sweatshirt with collar showing. 
● Fleeces are not to be worn in the classroom, but can be worn to school and outside to 

recess. 
● Hooded sweatshirts are NOT acceptable in the classroom. 
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Jumper/Skirt/Pants (Girls): (Can be worn year around) 

● Jumpers – Optional for grades K-3 – no shorter than 1 inch above the knee. Hunter navy 
plaid must be ordered through Donald’s. 

● Skirts – Optional for grades 4-8 – no shorter than 1 inch above the knee. Hunter navy 
plaid ordered through Donald’s. 

● Pants may be worn at any time for grades K-8.  Must look like uniform pant but do not 
have to be purchased at a uniform store.  Must have belt loops.  See below for pants 
policy. 

● Solid colored hunter green, navy blue or white tights or leggings may be worn with 
jumpers. 

● Knit shorts should be worn under jumper. 
 

Pants/Shorts (Boys and Girls)  

● Grades K-5 are to wear navy blue pants/shorts (corduroy or twill), they can, but do not 
need to be purchased at the uniform company, however they must look like a uniform 
pant. 

● Grades 6-8 may wear navy blue or khaki pants/shorts (corduroy or twill). 
● No extra pockets, zippers, or flaps. 
● Fit must be modest – a reasonable and appropriate fit for pants and worn at the waist. 
● No stretch pants, stirrups, jeggings, gauchos, or sweatpants.  
● Shorts must be no shorter than 1 inch above the knee. 
● Shorts/capris may be worn in August, September, October and April, May and June. 

 

Belts (Must be worn at all times – except Kindergarten) 

● Solid Black/Brown/Navy Blue in leather or leather type material. 
● No sashes or scarves are to be worn as belts. 
● Worn with all pants/shorts. 

 

Shoes 

● Shoes must be closed toe, closed heel, and hard soled. No wheels.  (Ex:  Tennis Shoes, 
loafers, Mary Janes) 

● Tennis shoes or gym shoes must be available or worn on PE days.  
● NO Crocs, or look-alike Crocs, sandals, flip-flops or fashion boots are permitted. 
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Socks  

● Socks must be worn at all times including out of uniform days. 
● Anklets, tights, or knee-hi’s may be worn. 
● Socks/tights/knee-high’s must be solid colored navy blue, hunter green or white. 

 

General  

● Coats and jackets are not to be worn during class time. 
● On out-of-uniform day’s blue jeans, colored jeans, flannel shirts, denim or chambray 

shirts, t-shirts, and sweatshirts may be worn.  No inappropriate writing or pictures on 
clothing. 

● Bodysuits; crop tops; tank tops; leggings; shirts that advertise alcohol, drugs, cigarettes, 
rock groups, or have offensive language or symbols; miniskirts; short shorts or cutoffs; 
sweatpants; and muscular shirts are not permitted even during out-of-uniform day. 

 

Hair 

● Extreme hair styles and/or unnatural hair color is not allowed. 
● Hair for girls - must be neatly kept and off the face. 
● No feathers or distractive hair items are to be worn. 
● Hair for boys – must be above eyebrows, over the ears and above the collar.  

 

Jewelry/Tattoos/Makeup 

● Girls may wear stud style earrings only. 
● Boys are not permitted to wear earrings. 
● All other jewelry is to be inconspicuous and appropriate. 
● Students may not have any visible tattoos or ink (including temporary tattoos) 
● Makeup must be natural. 

 

The administrator is the final judge of appearance. 
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Winter Attire 

All students are expected to dress appropriately for winter weather.  Students will be outside 
unless the temperature is zero degrees or below including the wind chill.  During the winter 
months, encourage students to wear mittens, hats, heavy coats and boots.  For the health of each 
student, boots/overshoes are expected in wet and snowy weather.  Students should bring an extra 
pair of shoes to wear inside when they wear boots. 

Uniform Exceptions and Out-of uniform Days 

● On the second Wednesday of each month, there will be a St. Luke School spirit shirt day. 
This day, students will be allowed to wear St. Luke t-shirts and sweatshirts with school 
pants. 

● On the fourth Wednesday of each month, students who choose, may participate in an out 
of uniform day for Mission Awareness.  There is a monetary contribution to our mission 
project that the school is supporting.  Failure to bring missions funds in out-of-uniform 
will result in a disciplinary referral for the student. 

● In addition, throughout the year, there will be various dress-up, jeans, out-of-uniform, or 
“special” dress days determined by the school Principal. 

 
Mass Attire 

● Students are to be in uniform code wearing green logoed shirts with pants, jumpers or 
skirts. 

 

Violations 

Violations of the uniform regulations will be addressed as follows: 

1. First violation:  Student will be reminded of uniform regulations and asked not to come to 
school in violation of those regulations. Reminder notes will be sent home. 

2. Second violation:  Student will be required to call parent to make them aware of the 
situation and a note will be sent home. 

3. Third violation:  Principal will call a parent and require that the violation be taken care of 
immediately, the student will be removed from the classroom until the violation is 
corrected. 

 

Uniform code is always acceptable on out of uniform days 
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Health Information 

 
 

Health Services  
St. Luke the Evangelist Catholic School has a part-time school nurse (R.N.). She monitors 
illness, student health records, and maintains a health file on each student to meet health 
requirements for the State of Iowa.  

 

Vision screening is conducted on students in grades 1, 4, and 7 each year and on students where 
a concern is identified.  

 

Health Care Plans are required by the State of Iowa for students who have health issues that do 
or may affect their educational process.  The visiting school nurse develops that care plan in 
coordination with the parent/guardian (usually through written interview), the educational staff, 
and the physician as necessary.  

 

Up to date immunization records are required by the State of Iowa.  

 

Physical examinations are required for students entering or in grades K, 4, and 7.  A copy of the 
examination will be requested for the students school health file.  In addition, students entering 
kindergarten are required to submit dental records and proof of lead screening.  
 

Athletic physical examinations are required annually for all middle school students participating 
in school athletics.  
 

Parents are asked to complete a health update form on their student annually.  
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Guidelines for Keeping an Ill Student at Home  

The following chart provides the public health recommendations when deciding whether or not 
to send a child to school who is not feeling well. These are general guidelines for common mild 
illnesses.  

If… Then… 
Diarrhea or vomiting Keep student home for 24 hours after symptoms 

subside. 
Fever of 100 degrees or higher  Keep student home until fever free for at least 24 

hours. 
Runny nose due to allergies or mild irritation Student may attend school. 
Runny nose due to cold virus (with other symptoms 
such as cough, sore throat, headaches, yellow/green 
nasal drainage) 

Keep student at home.  
 

Communicable Diseases  

The following chart lists communicable diseases which require a student to remain home.  

Disease Symptom(s) Remain Home Until… 
Chicken Pox • low-grade fever  

• distinctive red vesicular rash 
A minimum of 5 days after the 
eruption first appears and/or until 
vesicles are dry or crusted over 

Conjunctivitis (Pink Eye) red, itchy eyes with yellow 
drainage 

The acute stage and/or started on an 
antibiotic by a physician and 
released to return to school with 
physician note. 

Impetigo Red spots that fill with fluid usually 
on hands and face, especially 
around the nose and mouth. 

• Started on an antibiotic by 
physician.  
• Any draining lesions need to be 
covered when in school. 

Strep Throat Sore throat, fever, and aches, 
sometimes associated with stomach 
aches.  

24 hours after antibiotic therapy 
has started. 

Lice/Scabies  Lice/nits in the scalp hair and 
microscopic mites under the skin 
causing an area of irritation and 
itching for scabies. 

• The first treatment with a lice 
shampoo for lice, and treatment 
prescribed by physician for scabies.  
• The most effective treatment for 
the elimination of lice, currently 
recommended, is to shampoo and 
condition hair every night for two 
weeks using the medicated 
shampoo the 1st and 7th day, with 
wet fine tooth combing.  
• Without this vigorous combing 
re-infestation is likely to occur.  
 

Rashes Some rashes are contagious; 
frequently this is hard to identify. 

You may be asked to have your 
student seen by a physician and a 
release signed to return to school 
stating the rash is not 
communicable. 
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Ringworm Areas of pink, white or red and 
slightly raised patches in a circular 
fashion.  

• You may be asked to keep your 
child home until started on 
treatment or until a doctor’s note is 
received at school.   • Areas must 
be covered at school.   • Student 
will be excluded from participating 
in PE.  
 

 

Illnesses Requiring Physician’s Note  

Your student will need a note from a physician if the student:  

• Is home ill for more than 3 consecutive days.  
• Needs to stay in from recess more than one school day after an illness (recess is an 
important part of the school day and we hope your child is well enough to participate 
when they return to school).  
• Requires exclusion from PE or recess for more than one day.  
• If returning to PE after having been excused by a physician and a return date was not 
listed on the original physician note.  

  

Medication  
All prescription medication to be taken during the school day must be turned into the office.  The 
following outlines the regulation for administration of medications:  

• A licensed physician or dentist must prescribe all medications.  
• Prescription medications must be in the original pharmacy-labeled container.  If the 
medication is given at home and school, request a "school container" from your 
pharmacy so you can also have a pharmacy-labeled container at home.  
• Over-the-counter medications (pain reliever, cough drops, etc.) must be in the original 
container and must be labeled with the student's name.  All over-the-counter medications 
with the exception of lip balms must be accompanied by a physician's instructions.  
• Parents must complete the Parent Request for Giving Medication form found on 
PowerSchool under forms for all medication to be administered at school.  A separate 
form is to be used for each medication or when dosage changes.  
• Parents may administer medication at school to their own children.  
• A student may be considered for co-administration or self- administration of medication 
with demonstrated competency and instructions from the physician and parental 
permission.  
• Antibiotics that are prescribed for three times per day should be given completely at 
home.  

 

Note: Medication administration at school should be completely necessary.  
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Hearing Screenings  
Heartland AEA 11 sends an audiologist to test the hearing of students in K – 5th grade annually.  

 

Required Health Data  

● Immunization cards for Kindergarten or new students 

● Physicals for students in Kindergarten, 4th and 7th  
● Annual physicals for student athletes in grades 5-8 

● Lead screening for Kindergarten  
● Dental screening for Kindergarten or students who move in from another state 
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Miscellaneous Information 

 

Family and School Association (FSA) 
Family and School Association (FSA) is the St. Luke the Evangelist Catholic School 
parent-teacher group that works together to provide the best possible learning for our children. 
Parental involvement is vital to the success of our students.  Teachers are encouraged to attend 
FSA meetings and to participate in FSA activities/events.  
 
FSA monthly meetings are held the first Monday of each month at 6:30 PM at St. Luke’s School. 
For further information, please visit the school website and select the FSA tab. 
  
Money  
In an effort to remove money from school, the only time money should be sent to school is for 
mission awareness days.  All other monies will be collected through FACTS.  

  

Hot Lunch  
Hot lunch is available for students. Students who bring a cold lunch to school may purchase 
milk. Teachers/staff will not microwave food for students. Lunch/milk charges will be put on the 
child’s FACTS account  Soda/pop is not allowed.  Lunches from outside restaurants are not 
allowed.  

 

Personal Possessions  
Please label your child’s clothing including jackets, boots, etc.  Lost articles can be returned if 
we know to whom they belong. Articles of clothing (coats, caps, and boots) and other personal 
possessions that are brought to lost and found will be given to the St. Vincent De Paul Society if 
not claimed within a reasonable time.  

  

Media Center  
All students will check out books for a one-week period.   Books may be renewed once for 
another week if requested.   Fines are assessed on books that have been checked out more than 
two weeks at ($.20) per day per book.   Fines do not accrue on weekends, school holidays, or if 
the student is ill on the due date.   Fine notices will be sent home or e-mailed home regularly. 
Fines may be charged to FACTS tuition account. Lost/damaged book notices will be sent home 
with your child for any books that they have lost/damaged and your FACTS tuition account may 
be charged for the damage or loss.  The student must pay the replacement cost of the damaged 
materials before another book may be checked out. 
 

  

Updated 7/18 



 

 

Field Trips  
Field trips are an outgrowth of the regular classroom curriculum and are learning activities; 
therefore, all students are to go on the field trips.  Permission slips will be sent home prior to 
each field trip.  All field trip costs will be charged to FACTS. 
 

Classroom Visitation  
Parents are welcome to visit their child's classroom at any time except during testing but teachers 
are not free to visit with parents during class time.  Appointments for after-school conferences 
with teachers need to be made in advance.  Parents need to check in at the school office and 
obtain a visitor’s pass prior to visiting classrooms.  

 

A child's progress in school should be of great concern to parents.  Parents need to do all in their 
power to help their child develop effective study habits.  Habitually spot-checking written 
assignments is highly recommended.  Parents will be contacted if their child is deficient in areas 
affecting scholastic progress.  However, it is also critical that parents take the initiative in 
contacting teachers to discuss a student's progress.  

 

Teachers have been instructed not to conduct conferences except by appointment in order to 
avoid interruptions and to provide sufficient privacy and time.  Parent/Teacher Conferences are 
scheduled twice a year.  
 
Inclement Weather  
The decision to close school for the day, have a late start or dismiss classes because of inclement 
weather rests with the principal.  Such a decision will be announced over WHO, KCCI, KWKY 
(Iowa Catholic radio 1150 am) as well as the Facebook page.  This information will also be 
available on www.kcci.com or www.whotv.com.  

 

If St. Luke the Evangelist Catholic School closes due to inclement weather St. Luke Before and 
After Care will also close.  

 

It is absolutely imperative that all students wear appropriate headwear, boots or have a change of 
shoes during bad weather.  Parental cooperation is a necessity to maintain the cleanliness of the 
building, which will contribute to the health of all students and a pleasant atmosphere for 
learning.  
  

Child Abuse and Neglect  
Iowa law requires all teachers and certified staff to report all cases where there is reasonable 
suspicion of neglect, emotional abuse, or sexual abuse to the Department of Human Services. 
Such reports are mandatory and will be handled in a confidential manner and in accordance with 
Diocesan Policies and state laws.  
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Restraint and Physical Force  
Restraint is the act of physically controlling or directing the actions of a student.   Teachers and 
administrators are free to use reasonable and appropriate means of restraint as may be necessary 
to prevent a student from harming himself or herself or another, or to prevent a breach of 
discipline, in compliance with the discipline policy.   Restraint shall not cause serious or 
permanent harm. Deliberately striking a student is specifically prohibited.  This shall not 
preclude the use of reasonable force in self-defense or defense of another.  Whenever physical 
contact, reasonable force in self-defense, or physical restraint is used, it shall be reported 
immediately to the building principal or designee.  

 

Abuse of Student by School Employees  
Diocesan Policies and state laws specify procedures for investigating and dealing with 
allegations of abuse of students by school employees.   St. Luke the Evangelist Catholic School 
follows these procedures. The designated Level I investigator shall be the principal. Alternate 
investigators shall be those designated by the Diocesan Schools Office.  
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Annual Notices 

 

School districts are required to give all patrons several annual notices.  The following is a list 
(which may not be exhaustive, but represents the DE’s best efforts) of state and federal notices 
that all districts are required to give to the public every year.  

 

There are some model notices required by federal law available electronically.  They are as 
follows:  

 

Notification of Rights under FERPA:  www.ed.gov/policy/gen/guid/fpco/pdf/ferparights.pdf  

 

Model Notice for FERPA Directory Information: 
www.ed.gov/policy/gen/guid/fpco/ferpa/mndirectoryinfo.html  

 

Model Notice of Rights under PPRA (Protection of Pupil Rights Amendment): 
www.ed.gov/policy/gen/guid/fpco/pdf/modelnotification.pdf  

 

PPRA  Model Notice and Consent/Opt-Out: 
www.ed.gov/policy/gen/guid/fpco/pdf/ppraconsent.pdf  

 

Notice of Parents of Parental Involvement Rights under Title I, Part A: 
www.ed.gov/programs/titleiparta/parentinvguid.doc  

 

Child Nutrition Programs:  www.fns.usda.gov/cnd/Guidance/eligibility_guidance.pdf  

 

Posters with Education Rights of Homeless Children: 
www.serve.org/nche/products_list.php#youth_poster  

 
 
 
 
 
 

\ 
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St. Luke the Evangelist Catholic School Board 
 

St. Luke the Evangelist Catholic School Board is responsible for all aspects of the formal 
educational programs in the primary areas of our parish school including faith formation. 
 
The Board is the voice of the local Catholic community in educational planning, goal setting, and 
policy development in accord with the intent and spirit of the Diocesan Board. 
 
Specific duties and functions include the following and are not restricted to: 

● Oversee and evaluate area educational programs and activities. 
● Seek a better understanding and wider support of Catholic education within the local 

community. 
● Develop, adopt and secure adherence to the annual educational program budget in 

collaboration with the Parish Finance Council. 
● Retain personnel according to defined policy of both the Board of Education and 

Diocesan Board of Education. 
● Adopt the Diocesan Board of Education Policies and enforce them at the local level. 
● Determine local policies relating to the planning, operation and maintenance of new and 

existing facilities and equipment. 
● Periodically evaluate effectiveness of the Board policies and functions, accomplishments 

of goals and objectives, and all programs that are overseen by the Board. 
 
The Board is composed of seven appointed members and the pastor.  Meetings are held on the 
fourth Tuesday of the month at 6:30 pm in the parish conference room.  Copies of Board minutes 
are available on the school website. 
 
The St. Luke the Evangelist Catholic School Board is committed to service to children. The 
objective is to help each child develop into a mature individual and a contributing member of 
society. The School Board believes that this objective can best be met through a school program 
wide enough in scope to encompass the spiritual, intellectual, physical, civic, social and aesthetic 
education of children. 
 
The St. Luke the Evangelist Catholic School Board realizes that an effective school program 
must be directed toward common needs of all children; however, the School Board believes the 
emphasis must lie always on the unique needs of each individual child. 
 

2017-2018 Board Members 
 

            Fr. Larry Hoffmann, Pastor 
            Licia Pettit, President 
           Amy Thompson, Vice President 
           Kelly Royal 

 

           Katherine Rafferty 
           Scott Ciochetto 
           Anna Schaffer 
           Shawn Althaus 
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Governing Board Policies 

  

Governing Boards  
Two boards govern St. Luke the Evangelist Catholic School:  

1. The Diocesan School Board gives direction and sets policy.  
2. Such policy is expanded upon and enforced by the St. Luke School Board.  

 

Selected policy excerpts are outlined in this section.  The entire Board policy manual is available 
in the school office.  Diocesan policies are found on the diocesan website www.dmdiocese.org . 
A link to the Diocesan website is also on the St. Luke website.  

 

Expulsion  
The St. Luke School Board retains the power to expel a student from St. Luke the Evangelist 
Catholic School.  “The education of a student is a partnership between the parents and the 
school.  Just as the parent has the right to withdraw a child if desired, the school administration 
reserves the right to require the withdrawal of a student/family if the administration determines 
that the partnership is irretrievably broken.”    

 

Items of Contraband  
Students shall not have in their possession items of contraband on the school grounds, on school 
vehicles, or while attending school activities. Items of contraband include controlled substances 
that have not been prescribed, apparatus for administering such substances, alcoholic beverages, 
tobacco products , weapons, explosives, stolen property or anything else deemed to disrupt the 
order of the school.  
 
Diocesan School Board Policy 570  
It shall be the policy of the Diocesan Catholic Schools Board that all schools prohibit the 
distribution, dispensing, manufacture, possession, use or being under the influence of beer, wine, 
alcohol, tobacco, other controlled substances or “look alike” substances by students while on 
school property or while attending or engaged in school activities. Students who violate this 
policy may be required to satisfactorily complete a substance abuse or rehabilitation program. 
Students who violate this policy may also be subject to suspension or expulsion. Violations may 
also be reported to the proper legal authorities. Schools must offer programs which address the 
moral, legal, social and health consequences of tobacco, drug and alcohol use. In addition, the 
programs should include effective techniques for resisting use of tobacco, drugs and alcohol. 
(281-IAC 12.3(6)) 
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Student Search  
● A reasonable suspicion of possession of contraband or that a school rule is being violated 

is sufficient reason to search the person, clothing, locker, workstation, or any containers 
the student may have in his/her possession.  

● A search of person will always be done in the presence of a witness.  

● Items found that are illegal to possess may be turned over to the law enforcement 
authorities.  

● Lockers, desks, and other facilities that are property of the school may be periodically 
inspected for damage and for lost or stolen items.  

● Lockers/cubbies areas remain the property of the school, and administration reserves the 
right to make random inspection of any and all lockers at any time without notice.  

  
Sexual Harassment  
It is the policy of the educational programs governed by the Diocesan Board of Education to 
maintain a learning and working environment that is free from sexual harassment and/or 
harassment of any type.  No employee, volunteer or student associated with these programs shall 
be subjected to sexual harassment or harassment of any kind.  Any person who alleges 
harassment by an employee, volunteer or student of an educational program governed by the 
Diocesan Board of Education may complain directly to his/her teacher, immediate supervisor, 
principal, or the superintendent of schools for the Diocese of Des Moines.    Detailed procedures 
to be followed are outlined in Diocesan Board Policy 582 Copies are available in the school 
office.  

 

Weapons  
It is the policy of the Diocesan Board of Education that weapons and other dangerous objects are 
taken from students and others who bring them on to the school property and from students who 
are participating in any school-related activity away from school premises.  

 

Parents of students found in possession of a weapon or dangerous object shall be notified. 
Confiscation of weapons or dangerous objects may be reported to law enforcement officials and 
the student will be subject to disciplinary action including suspension or expulsion.  

 

Students in possession of a firearm while on school property or during participation in any 
school-related activity away from school premises shall be expelled for not less than twelve 
months.  Readmission of the student at the end of the expulsion period will be based on the 
recommendation of the principal to the local board of education.  The principal, in consultation 
with the superintendent of schools, shall have the authority to recommend to the local board 
modification of the expulsion requirement for a student on a case by case basis.  
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For purposes of this policy, the term "firearm" includes any weapon designed to expel a 
projectile by the action of an explosive, the frame or receiver of any such weapon, a muffler or 
silencer for such a weapon, or any explosive, incendiary or poison gas.  

 

Exceptions to this policy may be granted on a case by case basis by the principal for weapons or 
other dangerous objects displayed for authorized educational purposes.  Such exceptions must be 
granted in advance of the display for educational purposes (refer to page 517 of Diocesan Policy 
Handbook).  
  

Notice of Non-Discrimination  
It shall be the policy of the Diocese of Des Moines Catholic Schools Board that all schools 
consider individuals for a position for which they meet the requirements no matter their age, 
color, creed, national origin, race, religion, marital status, sex, sexual orientation, gender identity, 
physical attributes, physical or mental ability or disability, ancestry, political party preference, 
political belief, socioeconomic status, or familial status be considered for a position for which 
they meet the requirements as such may apply to religious schools. (281-IAC 12.1(1) Nothing in 
Iowa Code and this policy shall be construed as prohibiting any bona fide religious institution 
from imposing qualifications based upon religion, sexual orientation, or gender identity when 
such qualifications are related to a bona fide religious purpose. In addition, schools shall comply 
with the anti-bullying/anti-harassment laws of the state of Iowa, Title IX of the Education 
Amendments of 1972, Section 504 of the Rehabilitation Act of 1973 and Title I of the Americans 
with Disabilities Act as such may apply to diocesan schools.  
 

Support for the Handbook 

 

The St. Luke School Board has reviewed and approved the contents of this Handbook and is 
committed to enforcing the policies and practices outlined here.  This handbook is reviewed 
yearly by the administration, faculty, staff and School Board.  Suggestions are welcome and will 
be considered. Submit ideas to the school office at any time. The principal is the final recourse 
and reserves the right to amend the handbook at any time.  Parents will be given prompt 
notification. 
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